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1. ITosicHUTEIbLHAA 3aNHCKA

KypcoBoii mpoeKT - 3TO CaMOCTOSITENBHO BBINOJHEHHAs MHCbMEHHAas paboTa ¢ 3JIeMEHTaMHU
HAY4YHOT'O HCCJIEeIOBaHUsA, KOTOpas SIBJISAETCS COCTABHOM yacThio yueOHOro miaHa no gucuuruinae [IM 02
«Opranuzanus I1esTeIbHOCTH KOJUIEKTHUBA UCTIOTHUTENCH.

KypcoBoii mpoekT mo pucruminHe «OpraHu3amnus ASTEIbHOCTH KOJUICKTUBA MCTIOTHHUTEICH »
HOCUT TPAKTUYECKUH XapakTep M BBIIOJHACTCA 10 TeMe «YIpaBlIeHHE aBTOTPAHCIOPTHBIM
MPEeaNpUATHEM Ha IPUMEPEN.

[IpoexkTupoBanue CTPYKTYyphl M (YHKUMN OTAeNa YHpaBlIEHUS IEPCOHAJIOM TpedyeT ydera
crieun(UKK OpraHU3aIiK, B KOTOPOIl 00ydaromumecs MpoXoIuiIn IPaKTUKY, T. €.:

— cepsl 1 xapakTepa AeATEIbHOCTH (OTpaciieBasi MPUHAUICKHOCTh, HAIIPUMED, MAIIMHOCTPOCHHUE;
— HOMEHKJIATyphl TPOU3BOIUMOM MPOIYKINH, YCIYT (HAMMEHOBaHUE, 00bEM);

— (hopMBI COOCTBEHHOCTH;

— CTaJMH Pa3BUTHS OPTaHU3AIUK (BHOBb CO3/1aBaeMasi, pa3BUBAIOIIANCS, CTAAUs CTAOMIBHOCTH);

— MHCCHH OpTaHHU3allNH.

Kpome 3T0ii kpaTKOil XapaKTepUCTHUKH HEOOXOAUMO Y4eCTh OCHOBHBIE TEXHHUKO-3KOHOMHYECKUE
1 (MHAHCOBBIE MOKa3aTeNu PadOThl OPraHU3alllK, OPTAHU3AIMOHHYIO CTPYKTYPY yIpaBICHHUS.

AHaiM3  OCHOBHBIX  (YHKUMH  yIOpaBIEHHs TMEPCOHAIOM H  MPENIOKEHHS 10  HX
COBEPIIEHCTBOBAHHIO HEOOXOIMMO YBS3aTh C BHIOPAHHBIMH KaTETOPUSMH TepcoHasia. TOIBKO B 3TOM
cllyyae aHaJlU3 M MPEUIOKEHUs OYyIyT KOHKPETHBIMH, a HE aOCTPaKTHBIMH, JUIIEHHBIMH CBSI3U C
peanbHON NPAaKTUKOM.

3710 OyZEeT OCHOBHBIM CO/IEpPIKaHUEM MEPBOI YaCTH KypCOBOTO TIPOEKTA.

BeimonHeHne cTyIeHTOM KypCOBOTO MPOEKTA 10 TUCIUIUIMHE IPOBOAUTCS C LEIBIO:
®  CHCTEMAaTH3alMy M 3aKPETUICHUS MOTYYEHHBIX TEOPETHYECKUX 3HAHUH 0 TUCIIUTUINHE;

e  yrIyOJeHUs TEOPETUUECKUX 3HAHUH B COOTBETCTBUU C 33JJaHHON TEMOI;

e (opMUpOBaHMS YMEHHUH TPUMEHATh TEOPETUUYECKUE 3HAHUS IMPH PELUICHUH MOCTABICHHBIX
BOIIPOCOB;

e (opMHPOBaHUS YMEHHMH HCIOJIb30BaTh CHPABOYHYIO U HHYI JOKYMEHTAILMIO, HOPMAaTHBHYIO M
MIPaBOBYIO IOKYMEHTAIIUIO,

®  DPa3BUTHS TBOPUYECKOW MHUIIMATUBBI, CAMOCTOSTEILHOCTH, OTBETCTBEHHOCTH U OPTaHU30BAHHOCTH;

L4 MOJATOTOBKA K UTOTOBOM T OCYﬂapCTBeHHOﬁ aTTcCTaluu.

2. ITopsiaoK BBINOJTHEHUS] KYPCOBOI'0 POEKTA
UYroObl A(PPEKTUBHO CIPABUTHCA C KYPCOBBIM MPOEKTOM, HEOOXOAMMO CTpPOro COOJIIOIATh

MOPAAOK €TO BBIMIOJIHCHUA:

1. HasznadeHue TeMbI U pa3paboTKa UHIUBUYATLHOTO 3a/1aHUS;
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CocraBnenue miana paboThI;
[Tonbop nuTepaTyphbl 1 HEOOXOAUMBIX JTAHHBIX;
Ananmus HNCXOAHBIX JAHHBIX, paCYCThI HOK%aTeHCﬁ;

Hanucanue, opopmienne u npeacrapieHne padboTsl MpenoaBaTelo;

© o~ w D

3ammuTa KypcoBOro MpoeKTa.
[To 00BeMy KypCcOBOW MPOEKT JOJDKHA ObITH HE MeHee 25 u He Oosiee 60 cTpaHHMIl MMEYATHOTO
TEKCTa.

[IpenonaBarens oKa3plBaeT NOMOILL O0ydarolieMycsi B BBIOOpE TeMbl, I0A00pE JIUTEpaTyphl,
CIIPAaBOYHBIX M JPYrMX MaTepUaloB, IPOBOJUT KOHCYJIbTAllUM [0 BONPOCAM COAEPXKaHUA MU
[IOCJIEIOBATEIbHOCTH BBINOJIHEHUSI MIPOEKTa, KOHTPOJIMUPYET BBHINOJIHEHUE IPOEKTa W IOJArOTaBIMBAET
IICbMEHHBIN OT3bIB HA KYPCOBOM ITPOEKT.

ITo 3aBepieHNI0 00YYaIOIIUICS KypcOBOIO MPOEKTa MpenoaaBareib MPOBEpsEeT, MOANNCHIBAET
€ro M BMECTE C MUCbMEHHBIM OT3BIBOM IlepeaaeT oOydarolmemycs Ui O3HakomieHus. B cimydae
MIOJIOKUTEIBHOM OLEHKH OOY4YarolUiicsl JOIycKaeTcs K 3alluTe, B Cilydae OTpPHLATEIbHOH — HE
JIOITYCKAeTCs K 3allluTe.

3amuTa KypcoBOro IpOEKTa MPOBOAUTCSA B YCTHOW (pOpMe COINIaCHO Y4eOHOMY PAaCHHMCaHHIO IO
clielyroleMy IJIaHy: A0KIa] A0 5 MUH., OTBEThI Ha BOIIPOCHI MPENoJaBaTelIsL.

OneHKy KypcOBOTrO NpOEKTa OMNpeAessieT MpernojaBaTeib C y4eToM Xoja 3amuTel. Kypcooit
IIPOEKT OLIEHUBAETCS MO MATHOATUILHON CUCTEME.

Kpurepun oneHok:

Ouenka «5» (OTAMYHO) CTAaBUTCA, €CIM TeMa MPOEKTa PacKpbITa MOJHOCTHIO, TPAMOTHO
MIPOBE/ICHBI PacyeThl, CAEIaHbl NMPAaBUJIbHBIE BBIBOABI M JaHbl PEKOMEHAALMHU, aKKypaTHO U B
COOTBETCTBHUM € TpeOOBaHMAMU OG(OPMIIEH MPOEKT, HUMEETCS COJAEp’KaTeNbHbIN JOKJIal, JaHbl
TOYHBIE OTBETHI HA BOIIPOCHI MPENOAABATENS Ha 3aIUTE KYpPCOBOTIO IPOEKTA.

Onenka «4» (XOpOLIO) CTAaBUTCS, €CIM TeMa MPOEKTa pPacKpbiTa IMOJTHOCThIO, I'PAMOTHO
clenaHbl pacyeThl, HO JOMYUIEHbl HETOYHOCTH, CJIeJlaHbl MpaBUIbHbIE BBIBOJABI U JaHBI
pPEeKOMEH/Iallii, aKKypaTHO U B COOTBETCTBUM C TpeOOBaHHSAMU O(OpPMIIEH MPOEKT, €CIU JaH
COJIEpP KATENIBHBIA JIOKJIA/, HEMOJIHBIE M HETOYHBIE OTBETHI HA BOMNPOCHI IPENOAAaBaTesl Ha 3alUTe
KYpCOBOTO IIPOEKTA.

Onenka «3» (yIOBJIETBOPUTEIILHO) CTaBUTCA, €CJIM TeMa MPOEKTa pacKpbiTa HE MOJIHOCTHIO, WIIN
JIOTYILIEHBI CEpbE3HbIE OLUTMOKH B pacueTax, WM OTCYTCTBYET COJIEpKaTeNIbHbINA JOKIIA/l, MU CTYJIEHT He
OTBETHJI Ha 3 BOIpOCA MPEINOIaBaTeNsl Ha 3alllUTe KypCOBOIO IIPOEKTA.

OneHka «2» (HEYIOBJIETBOPUTENBHO) CTABUTCS, €CIM T€Ma IPOEKTa HE pacKphITa, 3aJaHuE HE
BBINOJNHEHO. CTYJEHTY, MOJYYMBIIEMY HEYIOBIETBOPUTEIBHYIO OLIEHKY II0 KypCOBOMY IIPOEKTY,
HPEIOCTABIISETCS PABO T0PAOOTKU TEMBI U ONPENIEIISIETCSl HOBBIN CPOK JUIS €€ BBIIIOTHEHUSL.
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3. CTpyKTYypa U cojiepKaHHe KYPCOBOTO MPOEKTA

Ilo cTpykType KypcoBOM MHpOEKT mno aucuuimimHe «OpraHuzanus JOesTEIbHOCTH KOJUJICKTHUBA
UCIIOJHUTENEN» BKJIIOYAET B Ce0sI CIEYIOIME OCHOBHBIE DJIEMEHTHI B ITOPSIKE UX PACIIONI0KEHUS:
e TUTYIBHBIN UCT (cM. [Ipuioxkenue 1);
e 3ananue (cMm. [Ipunoxenue 2);
e coxaepxanue (cM. [Ipunoxenue 3).;
® BBE/CHUE;
e onucarelbHas 4acTh;
® pacyéTHas 4acTh;
®  3aKJIIOYCHUE;
®  CIIHCOK UCIOJb30BaHHBIX HCTOYHUKOB U JIUTEpaTypsl (cM. [Ipunoxenue 4);

3.1. TuTyAbHBIA JHCT  SIBISETCS TEPBOM CTPAaHHUIEH KypCOBOTO IMPOEKTa U 3AIOJIHIETCS
10 CTPOT'O ONPEECIIEHHBIM IIPaBUIIAM.

Ha TuTynbHOM nHCTE KypCcOBOIO IIPOEKTa IOCJIEIOBATEIbHO, CBEPXY BHHM3 IOMEIIAKOTCS
CJIE1YIOLME PEKBU3UTHI:

® [I0JJHOE HAMMEHOBAHUE BEJOMCTBA, B CTPYKTYpy KoToporo BxoauT KM1K;
e [I0JIHOE HAMMEHOBaHUE Y4eOHOT O 3aBEJICHUS;

e TeMa KypCOBOTO IMPOEKTa

e cBeJeHUS 00 UCIOIHUTETE;

® CBEJEHUSA O PYKOBOAMTEIE;

® MECTOHAXOXKAECHHE 00pa30BaTEIbHOIO YUPEIKICHHS;

® T0Jl HATMUCAHUs PaOOTHI.

TUTYIBHBIN JIUCT HE HYMEPYETCH.

3.2. Conep:kaHue - OTPaKaeT CTPYKTYPY MPOEKTa M MOMEMIACTCS MOCIIe THTYJIBHOTO JINCTA U
3aJlaHusl.

B conepskanuu npuBOAATCS BCE CTPYKTYPHBIC dTIEMEHTHI paOOThI, BKIIIOYAsi BBEJICHUE, Pa3/elibl U
MoApa3/esibl OCHOBHOM 4YacTH, 3aKJIOUYEHHE, CIUCOK HCIOIb30BAHHBIX HCTOYHUKOB U JIUTEPATYPHI,
MPWIOXKEHUS, M YKa3blBalOTCAd CTPaHULbI, C KOTOPBIX OHU HAYMHAIOTCS. YKaszaTellb CTpPaHULbI,
0003HaUYCHHBIN OYKBOW «C», CTABUTCS OJIMH pa3 B BEpXHEH YacTH CoJepkaHus. Pa3nensl u moapasiess
KYpPCOBOTO MPOEKTa HyMepYyIOTCsl apabckuMu 1udpamu. [lepBrrii maparpad kaxaoro pasjuena COACPKHUT
HOMEp pazjienia, B KOTOPYIO OH BXOJUT, U COOCTBEHHBIN MOpsAKOBBIA HOMep. Hymepanus moapasaenos
BHYTpH pa3jiernia Bcerja HauuHaeTcst ¢ nugpsl 1.

3aroyoBKU COJIepkKaHUs AOJKHBI TOYHO MOBTOPATH 3aroJIOBKU B TEKCTE. 3ar0JIOBKU pa3/iesioB HE
JOJKHBI TIOBTOPSATH Ha3BaHUE pPabOTHI, a 3ar0JIOBKH MOJPA3/IeNioOB - Ha3BaHUE pa3/ieloB. Bce 3aronoBku
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HAaYMHAIOTCS C 3arJIaBHOW OYKBBI, TOYKA B KOHIIC 3ar0JIOBKA HE CTABUTCS.
3.3. Bseaenmne
Bo BBeneHun maercs Kparkoe 0OOCHOBaHWE BBHIOOpA TEMBI KYpCOBOUW pabOThI, 00OCHOBBIBACTCS
aKTYaJIbHOCTh MPOOJIEMBI UCCIEAOBAHMS, OOBEKT U MPEAMET MUCCIIECIOBAHUS, ONIPEACIACTCS 1eNIb U 3a/1a9n
uccaenoBanus. Kpome toro, momkHa OBITH YETKO OINpeJesieHa TeopeTuyeckas 0a3za MCCIeIOBaHUs, T.C.
MIEPEYUCIICHbl BCE HaumOoJiee 3HAYMMBIC aBTOPHI, MPOBOJMBIIUE HAYYHBIE WM HAyYHO-TPAKTUYCCKHE
WCCIICIOBAHMS 10 JAaHHOW TpoOJieMe W JOKHO OBITh CHOPMYITUPOBAHO M OOOCHOBAHO OTHOIICHHE
CTYJICHTa K 3TUM HAYYHBIM ITO3HIIHSIM.
3.4. OcHOBHAA YACTh
B oOCHOBHOI dYacTH NPHUBOIAT JAaHHBIC, OTPAXKAIOIIUE CYIHOCTh, METOJMKY W OCHOBHBIC
Pe3yNIbTaThl BRIOJHEHHONW PaboThl. TeKCT OCHOBHOM YacTH JIOJDKEH COACPXkAaTh 3 TJIaBbI, KaXas IiiaBa
10 3 MyHKTA.
B meopemuueckoii wacmu He0O0X0IMMO:
® OmucaTh UCTOPHUIO CO3JIaHUS MPEIIPHUATHS,
® JIaTh XaPAaKTCPUCTUKY NPEINPHITHS (OPraHU3AIHOHHO-TIPABOBYIO (GOpPMYy, MECTO ydYacTKa B
CTPYKTYpe IPeaIpUSITHS, IEPEUEHb BBIMOIHIEMbIX padoT U T.1.).
® MPEACTaBUTh OPTraHU3AUOHHYIO CTPYKTYPY NMPEANPUATHUS B BUAE CXEMBI, 1aTh €€ ONMCAHUE;
ChopmynupoBaTh GYHKIIMH MEHEKepa MpeanpuaTus (0013aHHOCTH KaKIOTO MEHEKEpa).
e coctaBuTh Tabmuiy «OOs3aHHOCTH COTPYJHUKOB TPEANPUATHS» B  COOTBETCTBUU C

AOJDKHOCTHBIMH MHCTPYKIUSIMMU.

JlomKkHOCTD OO6s3aHHOCTH

e CerMeHTHI pbIHKA (TEPPUTOPUH, TOTEHIIHAIbHBIE TTOTPEOUTENH)
e KOHKYpeHTHI
e CpaBHeHue ¢ paboTamu, yciyraMu KOHKYpeHTOB (CTOMMOCTb PEerIaMeHTHBIX padoT Ha

NPEINPUATHH)

PC3YJ'IBT3.TBI MapKCTHHI'OBbIX HCCIIeI0BaHUM

HanmeHnoBanne Mapku Bun yenyr s CymecTByronmi KommuecTBo 3ae37108
aBTOMOOWJIS JTAaHHOW MapKu YPOBEHb 1IEH Ha OJTHOT'O aBTOMOOMIIA
JTAHHYIO YCIIYTY

XapakTepucTrKa NPeIPUATUI, TPETOCTABISAIOMNX aHAJTOTHYHBIA BUJT YCIIYT

HauMeHoBaHue KOHKYpPEHTA U €T0 [{eHoBas MOIUTHKA U LIEHA [Ipenmy1iiecTBO KOHKYPEHTOB
MECTOHAXO0KJECHUE




e [IponBuxenue (pexnama)

® bBromker MapkeTunra (pacxoasl OPraHU3aLINHN ):

3.5. 3akirouenue

3aK/IF0YCHHUE JIOJDKHO COJICP)KaTh KPAaTKHE BBIBOJBI M INPEJIOKCHUS 10 pe3yibTaTaM padoThI,
OILICHKY TIOJTHOTBI PEIICHHUs MOCTABICHHBIX 3a/1a4, YKa3aHHUE AAJbHEHIINX MEPCIEKTUB PabOThl HAJl 3TOH
poOieMoii. MOKHO JaTh pEKOMEHIAINY TI0 KOHKPETHOMY HCIIOIh30BAHUIO PE3YIBTATOB PAOOTHI BILIOTH

710 OTICHKH 3(PPEKTUBHOCTH BHEIPCHHUS.

3.6. Cnucok MCcnoJIb30BAHHBIX HCTOYHUKOB H JIUTEPATYPhI

Criucok nurTepaTypsl B 11000H paboTe — 3TO BBIpAKEHHE HAYYHOUH ITHKHU U KYJIbTYPhl HAYYHOTO
TpyAa.

B cnncok MCnosp30BaHHBIX UCTOYHUKOB M JIMTEPATyphl BKIIOYAIOTCS TOJIBKO T€ HA3BaHUA, Ha
KOTOPBIE €CTh CCBUIKU B TEKCTE PAOOTHI.

Pabota ¢ nuteparypoil sBiseTCs HEOTHEMJIEMOM COCTAaBHOM YaCThIO KaK HAYUHBIX UCCIIEIOBaHMMH,
Tak ¥ (pakTH4eckux pa3paboTok. IlosToMy B mpmiaraeMoM K JaHHBIM METOAWYECKHM YKa3aHHUAM B
IIEpeYyHE PEKOMEHJIOBAaHHOW JIUTEpaTyphl MPUBEIEHA TOJBKO 4YacTb JIUTEPATYPHBIX HCTOYHMKOB,
HeoOXoauMas JUis MEepPBOr0 O3HAKOMIIEHHMs] C HCCIENIyeMbIM BOIPOCOM, OCTAJIbHYIO JIUTEpaTypy IO
pa3pabaTbiBaeMOl TeMe CTYIeHT Iocjie KOHCYJIbTAllMii € PYKOBOAWUTENEM JIOJDKEH M0J00paTh
camocTosTenbHO. Creayer y4ecTb, 4YTo, KpoMe M3yueHusl y4eOHUKOB U MOHOrpaduil o Teme KypcoBOn
paboThl, HEOOXOAUMO U3YUEHHE MAaTepUANIOB M0 JTaHHOM Teme, MyOINKYeMbIX B MEPUOINYECKON MeyaTH.
ITpu noadope KypHaJIBHBIX CTaTeH cieayeT UMETh B By, YTO B MOCJTEIHEM 3a KaXKIbIH KaJleHJapHbIH
roJil HOMEepe >ypHaja NPUBOAATCA IMEpPEeYHH cTaTel, OmyOJIMKOBAaHHBIX BO BCEX HOMEpax JaHHOTO
’KypHaza 3a rof.

Ncxons n3 npoduist Tembl paboThl, BBIOUPAIOT TOT WM MHOW CIIOCOO rPYNIUPOBKH JIUTEPATYPHI:
yaiie ajd(paBUTHBINA, pexe - 0 Mepe YIOMUHAHHS OTJENbHBIX NCTOUHUKOB MM HAYyYHOH JINTEpaTyphl B
TEKCTE.

Bce Oubnmorpaduueckue omnucaHusi B CIUCKE JOJDKHBI OBITh MPOHYMEPOBAHBI EIUHOU
HyMmepanueil apabcKkuMu HuppaMu ¢ TOYKOM U JOHKHBI eyaTaThesl ¢ a03aIlHOTO OTCTYIA.

Korna cnmcok cocrapnsercs mo andaBuTy, TO CHayaua rPyNIHUPYIOTCS MCTOYHUKU Ha PYCCKOM
A3BIKE, 3aTEM - HA HHOCTPAaHHOM.

[Ton6upas nureparypy (MoHorpaduu, OpOLIIOPHI, KXYpHAJIbHbIE CTaTbH U T.I.), HEOOXOAUMO

YUUTBIBATh BPEMs €€ U3J1aHUS. B MEPBYIO OUEPCAb CICAYCT UCIIOJIB30BaTh JIMTEPATYPY MOCICAHUX JICT.



3.7. TlpunoxeHus
B npunoxxenus peKOMEHAYeTCA BKIIOYATh MaTepUabl, KOTOPbIE IO KaKUM — MO0 MpUYUHAM HE
MOTYT OBbITh BKJIFOYEHBI B OCHOBHYIO YacCTh!
- IPOMEXYTOYHbIE MATEMaTUYECKHE JI0KA3aTeIbCTBA, (DOPMYIIBI U PACUETHI;
- TaOJIMLIBI BCTIOMOTATENIbHBIX HU(POBBIX TaHHBIX;
- IIPOTOKOJIBI UCIIBITAHMIA;
- OIIMCaHMeE allaparypbl, IPUOOPOB, MIPUMEHSIEMbIX IIPH MPOBEAECHUN IKCIIEPUMEHTOB;
- UHCTPYKIIUU, METOJUKH, pa3pabOTaHHbIE B IIPOLIECCE BBIMOJIHEHUS PaOOTHI;
- WJTIOCTPALlUU BCIIOMOT'aTeJIbHOIO XapaKkTepa;
- MaTepHUaJIbl, JONOJIHSIIOIINE KyPCOBYIO padoTy;
- KOIUU COOpaHHBIX JOKYMEHTOB;

[Tpunoxxenue opopMISIIOT Kak MpojoipKeHHe paboThl. [IpuiiokeHus MOMKHBI UMETh OOIIYIO C
OCTaJbHOU 4YacThi0 pabOTHl CKBO3HYIO HyMEpaluio cTpaHull. Ha Bce mpuioKeHusi JOJKHBI OBbITh JaHb
ccbUIKU. [Ipumoxkenus pacnosaratoT B MOPSAKE CCbUIOK HA HUX B TEKCTE paOOTHI.

Kaxngoe mnpuiioxkeHne HAYMHAIOT C HOBOM CTPAHUIBI C YKAa3aHHMEM Ha BEPXHEH CTPOKE C
paBoBOrO Kpas cioBa «[Ipunosxkenue» ¢ mopsakoBbIM HOMEpoM apabckumu mudpamu. Touka B KOHIIE
HOMepa He ctaButTcs. Eciu B paboTe 01HO mpuiioxeHue, ero o0o3navat «lIpunoxenue 1».

[IpunoxkeHne MOOJKHO MMETh 3aroJIOBOK, KOTOPBIM 3alUCBIBAIOT CHMMETPUYHO TEKCTy C

IIPOIMUCHOM OYKBBI OT/IEBHON CTPOKOH.

4. OdopmiieHne KypcoBOro npoeKra
41. OdopmiieHne BHENIHEr0 BU/A U MapaMeTPbl MeYaTHOI0 TEKCTa

[TpoexkT nomxkeH OBbITH  BBINOJIHEH MaIIMHOIUCHBIM WIA KOMIBIOTEPHBIM CIIOCOOOM (C
MIPUMEHEHHUEM II€YaTaIOUINX YCTPOUCTB) C OJTHOM CTOPOHBI CTPAHUIIBI CTAHJAPTHOIO JincTa popmara A4
(297 x 210 mMm) ¢ pamkoii u mrammom (cm. [Ipunoxenus 5 u 6).

Habop Tekcra — B TekctoBoMm penaktope Microsoft Word, mpudr cemerictBa - Times New
Roman, kernp 14 (4yepe3 1,5 MeXCTpouHBIX HHTepBana). TeKCT MOKEeH ObITh OT(OpMaTHPOBAH.
BrinceiBaTh B TEKCT pabOThI OTAENIBHBIE CI0BA, (DOPMYJIbI, YCIOBHBIE 3HAKH, @ TAK)KE BBHITIOJIHATH CXEMBI U
PUCYHKH JIOMYCKAaeTCsl TOJBKO YEpHOHM Tylblo. TeKCT JOKeH ObITh pas3zesieH Ha IiiaBbl U maparpadbl
(3aronoBku 1-ro u 2-ro ypoBHEil), B ciryyae HEOOXOIMMOCTH — Ha MYHKTHI M MOJAMYHKTHI (3ar0J0BKH 3-
ro ¥ 4-ro ypoBHEH).

3aronioBku 1-ro U 2-ro ypoBHEH cieayeT HabupaTh NOTYKUPHBIM HauepTaHUEM— C IIPUMEHEHUEM
16 pa3smepa mpudTa; 3aronoBkud 3-ro U 4-ro ypoBHEM — OOBIYHBIM, C IpUMEHEHHEM 14 pazmepa

mpudTa. 3aroJ0BKU JODKHBI OBITH C(HOPMYTHUPOBAHBI KPATKO.



Bce 3arosoBku HymepyroTcs uepapxudeckn. Homep momermaercss mepen Ha3BaHUEM, MOCTE
KaX/I0# rpynmbl HUdp CTaBUTCS TOYKA. B KOHIE 3arojioBKa TOYKa HE CTaBUTCS. Takue pas3zenbl, Kak
«Copepxxanue», «BBenenue», «3axmrouenue», «Mcrounuku wuHQOpMamuny, «llpunoxenus», He
HYMEPYIOTCSI.

3arojOoBKH OJHOTO YPOBHS OQOPMIIIOTCS OIMHAKOBO 1O BCeMy TeKCTy. Kaxmprii pasmen
(3arooBok 1-ro ypoBHS) cieqyeT HauuHaThb C HOBOW CTpaHMIbl. 3arojioBOK 1-ro ypoBHS cCienyeT
pacronarate B CepeiiHE CTPOKM W HAaOHMpaTh MPONMUCHBIMU OyKBaMu. 3arojIOBKH 2-TO YPOBHS U HUXKE
ClIelyeT HaYMHATh ¢ a03alHOr0 OTCTYINA W IeYaTaTh C MPOIUCHON OYyKBBI. [IepeHOCHI B 3arojioBKax He
JOIyCKaIOTCSI.

Paccrositaue Mexxay Ha3BaHUEM pa3jiena, MopasieNia U MOCIEAYIOIMM TEKCTOM JIOJDKHO OBITh HE
menee 10 mm. Takoe ke paccTOSHHE BBIIEPKUBACTCA MEXIY 3aroJIOBKaMHU pasfesia M MoJpa3Jena.
[TomuepkuBaHue 3arojJ0BKOB HE JIOMYCKAETCs.

A03aIHbBIi OTCTYI JJOJDKEH OBITh OJIMHAKOBBIM W PaBHBIM 5 3HaKaMm. Pasperraercst uconbp30BaTh
KOMITBIOTEPHBIE BO3MOXKHOCTH AaKIICHTUPOBAHHWS BHUMAaHHS Ha OIpPEICNICHHBIX TepMHUHAxX, (hopmyrax,
npUMeHss pHUQTH pa3HON TapHUTYPHI.

HymMmepanusi ctpaHuil HaUMHACTCS € COACpIKaHus, KoTopoe o0o3Hauaercs udpoit 3. [lanee Bech
MOCJCyIOMUi 00beM  pabOThl, BKJIIOYAs CIMCOK HCIOJIb30BAHHBIX HCTOYHHKOB W JIMTEPATyphl U
MIPUIIOKEHUS, HYMEPYIOTCS IO MOPSIKY 10 MocienHeil crpanuipl. HeoOxommmo coOmoaaTh CKBO3HYIO
HYMEpAIHIO TI0 BCEMY TEKCTY OTUETA.

Kaxnplii pasgen HaumHaeTcs ¢ HOBOM CTpaHMIBIL. DTO JK€ IMPaBHJIO OTHOCUTCS K JAPYIMM
OCHOBHBIM CTPYKTYPHBIM 4YacTsIM paOOThl: BBEICHUIO, 3aKIIOYEHUIO, CHHUCKY HCIOJIb30BAHHBIX
WUCTOYHUKOB W JIUTEpATypbl, TNpwiokeHusM. [logpasnmensl Ha OTHOENbHBIE CTPAaHUIBI pabOTHl HE
BBIHOCSITCS.

IIpunoxkenuss Kk  paboTe BBINOJHIIOTCA Ha CTaHIApTHBIX Juctax (opmata A4. Kaxnoe
NPUJIOKEHWE HAuYMHAeTCd C HOBOW CTpPAaHUIBI C YyKa3aHMEM B IIPaBOM BEpXHEM YIJy CJIOBa
«[Ipunoxxenne» W UMeET TeMaTHYECKUW 3aroyioBok. [Ipm Hammumm Oosiee OAHOTO TPHIIOKEHUS OHH
HyMepyroTcs apabckumu mudpamu 6e3 3Haka Ne (nanpumep. Ipunoscenue 1).

KypcoBoil MpoekT BBIMOMHAETCA B €IMHON CTHIEBOW MaHEpe, CTPOro HAay4YHBIM S3BIKOM, He

AO0JIDKHA UMETh I'PaAMMATUYCCKUX, TYHKTYAIUOHHBIX, CTUJIIMCTHUYCCKUX OI_I_II/I6OK, OIICYaToK.

4.2.  OdopmiaeHue TadamIL

[udpooii MaTepual, KOrja ero MHOTO WM KOTJa UMEeTCsl He0OX0IMMOCTh B COTIOCTABICHUH U
BBIBOJIC OMNPEJEICHHBIX 3aKOHOMEpHOCTeH, odopmisieTcs B pabore B Buiae Tabmuil. TaOmuirsl
MPUMEHSIOTCS IS JTYYIIeH HATJISTHOCTH M yI0OCTBA CPAaBHEHHUS TIOKA3aTeIIeH.

Tabnuia npeacrasisieT coO0H Takoi crocod moaauu nH(popMaluu, Mpu KOTOpoM U(PpoBoOi WU
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TEKCTOBOM MaTepuaj TPYNIUPYETCS B KOJOHKH, OTHEJEHHBIE OJlHA OT JAPYrod BEPTUKAIBHBIMU H
TOPU30HTAILHBIMH JTHHEHKAMHU.

Tabmuiy crnemyer pacmojaraTh B pa0oTe HENMOCPEACTBEHHO IOCIE TEKCTa, B KOTOPOM OHa
YIIOMHHAETCS BIIEPBbIC, WIIM HA CIEAYIOIICH CTpaHHUIIE.

Ha Bce Tabmuibl JOKHBI OBITH CCHUIKK B paboTe. [Ipu cchllike cemyeT nmucath CIOBO «TalbauIia
C ykazanueMm ee Homepa. Onucanue TabauIbl OCYIIECTBISETCS Mocie ee opopmIIeHusI.

TabmuIel, €cliu UX HECKOJBKO, HYMEPYIOTCS apaOCKuMu mudpaMu B Mpeaenax BCEro TEKCTa WK
pasnena, T.e. HCTIOJb3YyeTCsl CKBO3HAsI HyMepalusi 1o Bceit pabote miau pasaeny. [pumeps, «Tabmuma 1»,
«Tabmuma 1.1».

HasBanwue TaOMIbl OMHKHO OTPAXKATh €€ COJepIKaHUE, OBITh TOYHBIM, KPATKUM.

HazBanme Tabmuiel ciemyeT moMemarh Haja TaOmuiei cieBa, 6e3 ab3amHOTO OTCTyNa B OAHY
CTPOKY C €e HOMEpOM uepe3 Tupe. EnuHuIpl u3MepeHus mokaszaTelliel yKas3blBalOT B 3aroJIOBKE HIIU
ITOA3aroJIOBKax Kak10u rpadbl TaOJIUIIBL.

3arosoBku rpad U CTPOK TAOIUIIBI CIIETYET MUCATh C MIPOIUCHON OYKBBI B €IUHCTBEHHOM YHUCIIE, a
I0/13ar0JIOBKH Tpad - CO CTPOUHOM OYKBBI, €CITM OHH COCTABJISIFOT OJTHO MPEIJIOKEHUE C 3aT0JIOBKOM, HITH
C TMPOMHCHON OYKBBI, €CIM OHH HMEIT CaMOCTOSATEIbHOE 3HadeHWe. B KOHIlEe 3arojoBKOB U
[0/13ar0JI0BKOB TA0JIMI] TOYKH HE CTaBAIT.

TaOmuIe! ciieBa, CripaBa M CHU3Y, KaK MPABWIIO, OTPAHUINBAIOT JIMHUSIMHU.

Paznenste 3arofloBKM W TOA3arojOBKM OOKOBMKAa M Tpad AUATOHAIBHBIMU JIUHUSMU HE
JIOTTYCKAETCSI.

['opu3oHTaIbHBIC U BEPTUKAIBLHBIE TUHUH, PAa3TrPaHUUYUBAIOIINE CTPOKH TAONIHUIIbI, TOMYCKAETCs HEe
MIPOBOJINTH, €CJIH UX OTCYTCTBUE HE 3aTPyIHSCT MOJIH30BAHUE TAOIUIICH.

3aromoBku Tpad, KaKk MPaBWIO, 3alKCHIBAIOT TapalieIbHO CTpokam Tadumnbl. [lpm
HE0OXOIMMOCTH JOMYCKAETCsI MEPIEHAUKYIISIPHOE PACIONI0KEHNE 3ar0JI0OBKOB Tpad.

['onoBka TabnMIBl JOMHKHA OBITH OTAENEHA JHMHHUEW OT OCTalbHOW YacTu Tabmuubl. [Ipumep

odopmiieHns TabJIUIBI TOKA3aH Ha PUCYHKE 1.

Tabnuua 2.5.- YacoBble Tapu(HbIE CTaBKU

Paspsinbt | I 11 v V VI

YacoBble TapudHbIe CTAaBKH I MOBPEMEHITUKOB C. 05,

Yacossle Tapu(HBIE CTaBKH I HOBPEMEHIINKOB Cy ¢,

Puc. 1. [Ipumep odopmiieHUs TaOIUIIBI
Tabnuily ¢ 60IBIIMM KOJIMYECTBOM CTPOK JOMYCKAETCs MePEHOCUTh Ha APYroM JHUCT (CTPaHUILY).
[Ipu mepenoce yactu TaOIUIBI HA IPYroil JUCT (CTpaHMIly) clIoBO «Tabnuia» m HOMEpP €€ YKa3bIBarOT

OJIUH pa3 CjeBa HaJ MEPBOM YaCThIO TAOJIHUIIBI, HAJl APYTHMH YacTAMH MUIIYT cloBO «[IpomomxeHue» u
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YKa3bIBalOT HOMep Tabnuibl, Hanpumep: «lIpomomkenne Tabmumbl 2.5». [lpu mepeHoce Tabmuibl Ha
JPYroi JIMCT (CTpaHMIly) 3ar0JI0BOK ITOMEIIAIOT TOJIBKO HaJl €€ IEPBOM YacThIO.

[Tpumep odopmieHHs epeHoca YacTH TaOIHUIIBI Ha APYTOH JINCT MOKa3aH Ha PUCYHKE 2.

[Iponomxkenue TadauIbI 2.5

1 2 3 4 5 6

Puc.2. TIpumep odopmiieHus mepeHoca 4acTu TabJIMIbI Ha IPYTrOM JTUCT
Tabnmuiry ¢ 60JIBIINM KOJIMYECTBOM Ipad) IOMyCKaeTcs JeIUTh HAa YaCTH M IIOMENIaTh OJHY 4acTh
O] Ipyrod B Tpenenax OJHOW CTpaHUIbl Wi psaoM. Ecim crpoku u rpadbl TaOnMIbl BBIXOAAT 3a
dopmar cTpaHMIBI, TO B IEPBOM CIIydae B KaXKIOW YacTH TaOJIHIIBI MOBTOPSETCS TOJOBKA, BO BTOPOM
cirydae - O0KOBUK.
JlomyckaeTcsi IpUMEHSITh pa3Mep mpu@Ta B TAOIUIE MEHBIINH, YEM B TEKCTE.

4.3. HWamocTpanuu
OCHOBHBIMH BUJaMH WJUJIFOCTPATUBHOI'O MarcpHajia SABJIAIOTCA: CXCMa, Fpa(bI/IK, Auarpamma,

dotorpadusa. Nmmroctpanuu cienyer pacnoiaratb B paboTe HEMOCPEACTBEHHO MOCIE TEKCTa, B KOTOPOM
OHM YIIOMUHAIOTCSI BIIEPBBIE, UM HA CIECIYIOUIEH CTpAHHUIIE.

Wnmoctpanuu B paboTe HyMEpPYIOTCS B IIpe/iesax BCEro TeKCTa WIN pasjiena, T.€. UCIOJIb3YeTCs
CKBO3HAsi HyMmepauusi 1o Bced pabore wiu paznene. Wmmroctpamust cHabxkaercs MOAPUCYHOUHOU
MOJIHNCHIO, COCTOSIIIEN U3 CIEAYIOLIMX OCHOBHBIX DJIEMEHTOB!

* COKpalleHHOe clIoBO «Puc.»

*  MOPSAKOBBIM HOMEp WILTIOCTpanuu 0e3 3Haka Ne apabckumu nudppamu

* Ha3BaHUE WIUIIOCTPALIUU C YKa3aHUEM €€ Buja

Ha Bce wumrocTpanuu JOKHBI OBITH JaHBl CCHUIKM B pabote. Ilpu cchlikax Ha WILTIOCTpAIMH
CJIeyeT IUCaTh «... B COOTBETCTBUM C PUCYHKOM 2» IIPU CKBO3HOW HyMEpaluHu U «... B COOTBETCTBUHU C
pUCyHKOM 1.2» npu Hymeparuu B Ipeaeax pasaena.

44. ®opmyasl

®opmynsl B paboTe cieayeT HyMepoBaTh MOPSIKOBON HyMmepamueil B mpesaenax Bcell paboThl
apabckuMu nMdpamMu B KPYIIIbIX CKOOKax B KpaiHEM IpaBOM IOJIOKEHHM Ha cTpoke. OaHy dopmyny
o0o3HavaroT - (1).

CchIIKM B TEKCTE Ha MOPSAAKOBBIE HOMepa (opMyn natoT B ckoOkax. [Ipumep - ...B popmyie (1).
JlonyckaeTrcst Hymepanus (GopMys B mpenenax paszgena. B atom ciaydae HoMep (HOpMYIBI COCTOUT W3
HOMEpa pazjesia u MopsIKOBOro HoMepa (opMyJbl, pa3ieJIeHHBIX TOUKOM, Hapumep (3.1).

PacmmpoBkr CHMBOJIOB, BXOJAIMUX B (POpMYITy, ITOJKHBI OBITH MPHUBEIEHBI HEITOCPEICTBEHHO

nox ¢opmynoil. 3HaueHUs Ka)XJIO0ro CHMBOJIA JAIOT C HOBOM CTPOKH B TOW TOCIEIOBATEIHHOCTH, B
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KOTOpOil oHM mpuBeneHb! B hopmyiie. [lepBas cToka pacim@poBKH AOKHA HAUMHATHCS CO CIIOBA «TE»

0e3 IBOETOUHS MOCIIe HETo, HapUMep:

N obwy — TTOMTP (6.2)
rp D - 7

pPé

006wy
rae, 'Npp - 00LIast YUCIEHHOCTh PEMOHTHBIX Pa0OYHMX, Yell.

T TOuTP - 001as cymmapHas tpynoeMkocts TO u TP, gen.- yac.

@D pe - TO10BOH (hOH paboYEro BpEMEHH, YacoB.

M=105- KOX(QPHUIHUEHT, yYUTHIBAIOIIAN POCT TPOU3BOAUTEILHOCTH TPYAa PEMOHTHBIX pa0OYHX.

4.5. Ogopmiienue 0udanorpadguyeckoro annapara

bubnuorpaduueckoe ommcanue noKymeHTa ocyiectBisercss B coorserctBuu ¢ ['OCT 7.1-84 -
bubnuorpaduueckoe onucanue nokymenrta. Oouue TpedOBaHUS U IPABHUIIA COCTABICHHUS.

Kaxxaplii mcnonb30BaHHBIA B PabOT€ HMCTOUYHUK W KHUTA JIOJDKHBI OBITH COOTBETCTBYIOIIUM
o0pa3zom onmcaHbl. B 3T0 onrcanue BXOIUT:

*  (hamMwIMs M MHUIMAJB @BTOPA (MITM aBTOPOB, €CIIM UX HE OoJiee Tpex);

*  3arjaBuE;

*  JIJaHHBIE, YTOUHAIOIINE YUTATEIbCKOE HA3HAUEHUE KHUTH;

*  CBEJIEHUS O JHIaX, IPUHUMABLINX Y4acCTHE B CO3/IAHUU KHUTH;

* yKa3aHHe Ha MOBTOPHOCTb U3JaHUS;

*  MECTO M3/aHUS;

*  W37aTEIbCTBO;

*  TOJ U3JaHUS;

*  KOJIMYECTBO CTPaHUI.

bubnuorpaduueckoe onrcanne KHUT COCTABISIETCS HA OCHOBAHUU BCEX JIaHHBIX, BBIHECEHHBIX Ha
TUTYJABHBIM JUCT. OTAEIbHBIE AIEMEHTHI OMMCAHUS PACIIONAraloTCs B CTPOTO ONPENEICHHOM MOPSAKE U
OTIENSIOTCS APYr OT Jpyra YCTaHOBJIEHHBIMU YCIOBHBIMU pPa3JelIUTEIbHBIMU 3HAKaMH: (paMuIIus U
MHUIMANBl aBTOpa (aBTOpPOB), Ha3BaHME; MOCIE KOCOW 4YepThl - CBEIEHHS O PENaKTOpe, €ClId KHHUra
HafucaHa TPYNION aBTOPOB, WM O MEPEBOAYMKE, €CIM 3TO MepeBoj] (CHayana - WHUIMAJBI, 3aTeM -
bamunus); ykazaHue Ha IOBTOPHOCTh U3/IaHHs; MECTO M3AaHUs, U3/1aTENIbCTBO, TO U3JIaHHS.

Onucanue cratbu U3 COOPHUKA, KHUTH WM JKypHaja BKJIIOYaeT: (paMUIIUIO U MHHUIMAIIBI aBTOpa
(aBTOpOB), 3arjaBue CTaThbH M TOCJIEC JTBOMHOW KOCOW YEPTHI - ONMHMCAHHE CaMOT0 COOpHUKA, KHUTH WU
xypHaua. [Ipy onvcannn maTepuanoB U3 ra3eT ¥ )KypHaJIOB MECTO BbIXOA U3JaHMsI OIIyCKAaeTCs.

B ommcanuu OHYGJII/IKOBaHHOI‘O JAOKYMCHTA YKa3bIBACTCA: HA3BAHUC NOKYMCHTA, BCC HAHHBLIC O
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TOM, TI€ OH OMmyOJHMKOBaH (COOpPHHUK, JXypHal), W, €CIM OHHM YyKa3aHbl, (aMUIUsS W WHHUIIHAAIBI
ny0ymKaropa.

[Tpumepsr  OMOTUOTPAPUUECKOTO ONMHUCAHWUS HEKOTOPHIX BHJOB TICUATHBIX W3AAHUNA CM. B
[Tpunoxenuu 4.

4.6. OcHoBHBbIe MpaBHJIa 0(pOPMIIEHHUS CCHLIOK (CHOCOK)

bubnuorpaduueckas cChlIKa - COBOKYITHOCTh OMOJMOrpauuecKuX CBEICHHH O IUTHPYEMOM,
paccMaTpUBaEMOM WIJIM YIIOMHHAEMOM B TeKCTe JokyMeHTe. [IpaBuina odopmiienus 6ubiauorpaguyueckux
ccbutok omnpenesitoress 'OCT 7.1-84

[To MecTy pacnoyio)KeHHs OTHOCHTEIBHO OCHOBHOTO TEKCTa paboThl OMOIMOTEUHBIE CCHUIKH
MOJIPa3ACIsIOTCA Ha: 1) BHYTPHUTEKCTOBBIC, T.C. SABJISAIOTCS HEPa3phIBHOW YaCThbIO OCHOBHOIO TEKCTa; 2)
3aTE€KCTOBBIE, T.€. BHIHECEHHBIE 3a TEKCT pabOThl; 3) MOACTPOYHBIE, T.€. BHIHECEHHBIE U3 TEKCTa BHU3
CTpaHHMIIBI.

B KypcoBBIX NpoOEKTaXx PpeKoMeHAyeTcsl HCMO0JIb30BAaTh IMOACTPOYHBIE CCHUIKH (CHOCKH).
[TomcTpouyHble CCHUIKH OTHENSIFOTCS. OT OCHOBHOTO TEKCTa CIUIONIHOW 4epToil pa3mepom okojio 1/3
IIMPUHBI CTPAHMIIBI, IEYATAIOTCS ¢ a03aIHOro OTCTymna 4yepe3 | mHTEepBan ¢ mpumeHenueMm 10 pasmepa
mpudpTa € HyMepyrTcs apaOckoi mudpoit 6e3 CKoOKM, Ha KaKIOW CTpaHHIEe HauuHas ¢ HUQpsl 1
(mocTpaHuyHas Hymepanus). 3HaK CHOCKU Pa3MEIaeTcsi BBEPXY CTPOKH.

B TekcTe 3HaK CHOCKM B BHJI€ COOTBETCTBYIOLIECH IIU(PPHI TOMKEH CTOATH B KOHIE MPEATIOKEHUS
(TpymIIBI IPEIOKEHNI ) MITH B KOHIIE ITUTATHI, K KOTOPBIM CCBIIKA OTHOCHTCH.

IlepBasi cchbuika Ha pabOTy TOTO WM MHOTO aBTOpa JOJDKHA COJIEpXKAaTh BCe 00s3aTelbHBIC
3JIEMEHTHI (M3/1aTeNIbCTBO MOXKHO HE YKa3bIBaTh): (paMWIMIO M MHHULMAJIBI aBTOpa, Ha3BaHUE pPabOTHI,
MECTO, I'0J] U3/1aHus U cTpaHuIly. [IpH cChIJIKe Ha CTaThIO YKa3bIBAETCS TAKKe UCTOYHMK MMyOIMKAIUH.

Hanpumep:

baiigtok N.®D. Teopus u mpakTUKa NOCTPOCHUS OPraHU3ALMOHHBIX CTPYKTYp YIpaBiieHUs. M.,
1984. C. 15.

CabypoB EJI. KunumiHoe CTpOMTENbCTBO Kak ToOCyIapCcTBEHHBbIM mpuoputer // Bompockl
SKOHOMUKH. 1993. Ne7. C. 23.

[Tpr HeCKONBKHUX CCBHUIKaX Ha OJHY M Ty e pa0oTy TOJHOE ONMCAHWEe J1aeTCs JINIIh B MEPBOMH
CCBUIKE, a B TIOCJIEAYIOUTNX MPUBOAUTCS (GaMUIIUS U HHUIMAJIBI aBTOPA, 3arjlaBUe MPOU3BEIECHHS U HOMEP
cTpaHMIIbl. JITMHHBIE 3ari1aBUsl COKPAIAIOTCS, OMYIIEHHBIE CIIOBA 3aMEHSIOTCS MHOTOTOYHEM.

Hanpumep:

[lepBast ccpuika Ha W3/IaHUE:

Munsnep b.3. OprannsannoHHble CTPYKTYpBI yIpasiieHus npousBoactsoM. M., 1975. C.17.

IloBTOpHAs CCBLIKA:

Munbhep b.3. Opranuzanuonssie cTpykTypsl...C.17.
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Wnu:

IlepBas ccbulKa Ha CTaThIO:

3unuenko [.H. Commonorus roccmyx0si // Coruc. 1994. Ne 11. C. 15.

[ToBTOpHAs ccbuIKa:

3unvenko [.H. Commonorus roccayx0os1. C. 19.

Nnu:

B rtex cmyuwasx, korga B paboTe yIMOMHMHAETCS OIHA aBTOpPCKas MyOJIMKalus, IPU MOBTOPHBIX
CCBUIKaX MOHO yKa3aTh (JaMUIIMIO aBTOpa C MHUIMAJIAMU U clloBa: Vka3. cou.

Hanpumep:

IlepBas ccpuika:

Bsarkun B.H. ['padmdecknii HHCTpyMEHT OpraHU3aIllMOHHOTO IpoeKTHpoBanus. M.,1984. C. 45.

[ToBTOpHAs cchuIKa:

Bsarkun B.H. Ykas3. cou. C.57.

B cnyuasix, korja Ha OIHOM CTpaHUIE CCHUIKM Ha OAHY IyOIMKAIUIO UAYT OIS, YKa3bIBAETCs
(bamuus aBTOpa C MHUIMAIAMHU U PUBOJATCA cloBa Tam dwce M CTpaHHIbl. Eciy cTpaHuIlbl TOBTOPHOM
CCBUJIKM COBIMAJIAIOT CO CTPAHMIIAMHU MPEALIECTBYIOIEH, TO UX OIMYCKaIOT.

Hanpumep:

IlepBas ccpuika:

! Buxanckwui 0.C., Haymor A.!. Menemxment. M., 1996. C.)K Tlocneayromue cCbUIKA HA ATOU
Ke CTpaHUIIEe:

2 Tam xe.

3 Tam sxe. C.85.

B cnyuae, koryia nuTHpOBaHUE HE SBISIETCS MPSIMBIM, M MBICJIb aBTOpa MPUBOAMUTCS HE JOCIOBHO,
- B TAKUX CIIydasix Mepe]] CChUIKOM Ha MCTOUHUK CTaBAT Cu.

Ecnu nutupoBaHue MPOM3BOAUTCS HE IO NMEPBOMCTOYHHKY, a MO paboTe Ipyroro aBTopa, 3TO
OroBapyBAaETCsl B MOJCTPOYHOM NpUMEYaHuH: [Jum. no: naiee cieqyeT ONHCAaHWe MUCTOYHUKA, OTKyAa
3aMMCTBOBaHa IUTATA.

[Tpu cchinke Ha cTaThU B COOpPHUKAX (KHMrax) M >KypHaJlaX yKa3bIBalOTCS (haMMIINs, WHUIIAAIIBI
aBTOpa, Ha3BaHHE CTAThbU M BCE JIaHHBIE, BXOAIIME B Onbimorpaduyeckoe ONucaHue caMoro U3JIaHus.

Hanpumep:

latuaan  A.A. [IpoGnembl Teopuil 0OLIECTBEHHBIX oOpraHuzauuii // Bompocel Teopuu
obmecTBeHHbIX opranu3zauii: Coopuuk / MuctutyTt rocynapera u npasa AH CCCP. M., 1987. C. 43.

Wnn:

BoponoBa E. Crarucrudeckue HCTOYHHUKH TIO MEXKIyHapogHOMY Typusmy //  Bompock
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IlepeyeHb TeM KypCOBBIX padoT
no MJIK.02.01 YnpaBieHue KOJUIEKTHBOM HCIIOJHHUTeJIei

1. dopmupoBanue meJjieli cHCTeMbl YNPaBJEHUS KOUIEKTHBOM HCHOJHUTeNel(1lens —
pa3paboTka «jaepeBa Ieeil» CUCTeMbl YNpaBJIEHUS KOJUIEKTUBOM MCIIOJHUTENIECH, COOTBETCTBYIOLIETO
KOHKPETHBIM YCJIOBUSAM (PYHKLIIMOHUPOBAHUS OpPraHU3alum).

2. CoBeplieHCTBOBaHHME (PYHKIMOHAJIBLHOIO pa3jiejieHusi TpPyAa B CHCTeMe YIpaBJIeHUS
KOJIIEKTHBOM (LIeb — pa3padOTKa CHUCTEMbI, B3aUMHO YBSI3bIBAIOIICH OPraHU3aIMOHHYIO CTPYKTYpPY
ynpaBieHus, GyHKLIHUN 3BEHbEB OPICTPYKTYPbI U CTPYKTYPY UMCICHHOCTH MCHOJHHUTENEH (QyHKIMI 1o
YIIPABJICHHUIO KOJUICKTUBOM).

3. Opranu3auHoOHHAs CTPYKTYPa CJIYKObI YNPaBJIeHHs KOJJIEKTHBOM (1IeTb - CIPOSKTHPOBATH
HECKOJIbKO BapUaHTOB OPTCTPYKTYPHI CITY>KOBI YIPABICHUS KOJUIGKTUBOM UCIIOJIHUTENEH B 3aBUCHMOCTH
OT Pa3JIUYHBIX OCOOCHHOCTEN OpraHU3aln).

4. Cucrtema B3aMMOCBsi3ell c1y:k0bl yIpaB/ieHUsl KOJJIEKTHBOM HCIIOJIHHTe/eill B CTPYKType
opranm3anuu (1eJib — pa3padoTaTh CHUCTEMY B3aMMOCBS3CH CIYKOBI YIPABICHHUS KOJUICKTHBOM C
APYTUMH TTOJIPA3ACICHUSMU TPEATIPHUATHUS ).

5. CoBeplLIeHCTBOBaHNE IIJIAHNPOBAHMSA 3aTPAT HA MEPCOHAJ OPraHU3anMu (Lelb - pa3padoTka
peKoMeHAaLui 10 000CHOBAaHUIO 3aTpaT Ha MEPCOHANl OpraHU3aLUH).

6. dopMHupoOBaHUE KAPOBOH MOJUTHKH OpraHu3anuu (1ejp — pa3paboTka U 000CHOBaHHE
KaJ[pOBOM TMOJUTUKA C YyYE€TOM OCOOEHHOCTEW (QPYHKIMOHUPOBAHUA U (QOPMBI COOCTBEHHOCTH
OpraHH3aIlHH).

7. ®OopMHpOBaHUE CTPATErHH YNPaBJeHHUS] KOJJIEKTHBOM MCIOJHMTeNel (1enb - pa3paboTka
pexomMeHnauuii 1o OO0OCHOBaHHMIO W (OPMHUPOBAHUIO CTPATETHMH  YIPABIEHUS  KOJIJIEKTUBOM
WCTIOTHUTEIIEH).

8. CoBepuieHCTBOBaHHMEe 0TOOpPa MepcoHAJa NMpU NpueMe Ha padory (uenb - pa3paboTka
COCTaBHBIX 4acTell M ampobanus METOAMKH OIIEHKM BHEIIHMX KaHIWJATOB Ha 3aMeEIleHUE BaKaHTHOM
JTOJDKHOCTH).

9. CoBepuieHCTBOBaHUE OPraHM3ANMOHHOIO MEXaHH3Ma MpoOBedeHHs] 0TOOpa PabOTHUKOB
(npu Haiime) (uenb - pa3paboTKa MPOEKTa B3aWMOJICHCTBHS OCHOBHBIX 3JIEMEHTOB CHUCTEMbI OTOOpa
pabOTHUKOB).

10. CoBeplieHCTBOBaHHE CHCTEMbI /€JIOBOH OIEHKH KOJUIEKTHBA HCIOJHHUTeN e (1ernp -
pa3paboTka u anpoOaiys METOJUKU TEKYyIIeH NEPUOANYECKON OLIEHKU COTPYIHUKOB OpraHU3aIiH).

11. Oprasu3anusi cUCTeMbl OLEHKH KOJIJIEKTHBA HCIOJHHUTeNell VISl TNepHoAnYecKoi
arrectanuu (1eTb - pa3paboTKa OPraHU3aIMOHHOTO IPOEKTAa, BKIIIOYAIOIIEr0 KOMIUIEKC BOINPOCOB

oOecrieueHus-MPOBEACHUS OIICHKU MTEPCOHANIA).
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12. IlpoekTHpoBaHMe CHUCTeMbl YNpPaBJeHHsl aaanTanueidl mnepconasa (ueinp - pa3paboTka
3JIEMEHTOB CHCTEMBI YIIPABICHHS AN Tallield COTPYAHUKOB MPEATIPHUSITHSA ).

13. CoBeplieHCTBOBaHHE OPraHU3aALMHU TPy/Aa PaGOTHMKOB NpeANpUATHA(LIETs - pa3paboTKa
pPEKOMEHIalnii IO COBEPIICHCTBOBAHUIO OPraHU3alUU TPYAa PaOOTHUKOB).

14. CoBepiieHCTBOBaHHE OPraHM3alMH PadoYMX MeCT KOJJIEKTHBA MCIOJHUTeN el (1enp -
pa3paboTka pEeKOMEHJAlMii 1O COBEPIICHCTBOBAHHIO OpraHU3aliu pabouyux MeCT KOJUIEKTHBA
HCTIOJTHUTEIICH ).

15. IlyTtu yaydlmieHHsi HCHOJb30BAHHSI KOJJIEKTHBA MCHOJHUTeNeH(1ens - pa3paboTka
peKoMeHaalui, OOeCHeunBalOIUX MOBbIIeHHEe A(P(GEKTUBHOCTH  HCIOJIb30BAaHUS  KOJIJICKTHBA
OpraHu3aIym).

16. Ucnosab3oBaHue pe3ybTATOB MPOBEJAEHUS /1eJIOBOH OLIEHKH KOJUIEKTHBA HCIOJHHUTeeil
(uenmp - pa3paboTKa OPraHU3AIMOHHOTO TMPOEKTa B3aMMHON YBSI3KH JIEJIOBOM OIICHKH KOJUIEKTHBA C
JIPYTUMU HAIPaBIICHUSMU ACSITETbHOCTU CITYKObI YIIPaBIIEHUsI KOJUIEKTHBOM).

17. Opranu3anusi npoBedeHHs] NPOBEPOYHBIX HCHOBITAHWUNA KAHAWJIATOB HA BaKaHTHbIE
AOJIZKHOCTH (LIeJb - pa3paboTKa OPraHU3aIMOHHOTO POEKTa, 00ECIIEYNBAIOIIET0 TPOBEICHUE OJHOTO U3
TJIaBHBIX TAloB 0TOOpPA MepcoHana — MPOBEPOUYHBIX UCTIBITAHUI).

18. Cucrema mnJaHMpPOBaHMS TPYAOBOH Kapbepbl paldoTHuKa (Lenbp - pa3paboTka
OPTaHU3aIMOHHOTO MPOEKTa YIPaBIEHHUS Kapbepoi COTPYAHHKOB OpraHH3alld, MPUYEM IEHTPaTbHBIM
3BEHOM IIPOEKTa JOJKHA ObITh (DYHKIIHS MJIAHUPOBAHUSA).

19. VYnpapiieHHe KayeCTBOM BbINOJHSEMbIX padoT Ha npeAnpusituu (1eiab - pa3paboTka
pekoMeHaalui, 00eCHeynBaroUX TOBBIIIEHHE KauecTBa BBIMOJHAEMBIX paboT  KOJJIEKTHBOM
UCIIOJIHUTEIIEN)

20. CoBepuieHCTBOBaHHE OPraHU3ALMOHHOW KYJBTYPHI (LIedbh - pa3paboTKa PEeKOMEHIAIHH,
o0ecreynBaoIX pa3BUTHE OPTaHU3ALMOHHON KYJIbTYPhl B COOTBETCTBUU TPEOOBAHUSMH OpPraHU3aLINN).

21. CoBeplLIeHCTBOBAHME AHAJIM32 U ONMCAHUS padoThl M padoyero Mecra (1ejb - pa3paboTKa
pEeKOMEHIaNni, O0ECIeYnBAONINX IMOBBIIICHUE KadyecTBa aHajn3a M OMUCaHWA paboThl M pabodero
MecTa).

22. CoBeplIEHCTBOBAHHE METOJ0B OLEHKH pe3y/bTaTOB TPYAa MNepPCOHATA OPraHM3alUu
(uennb - pa3paboTKa peKOMEHIaIMi, 00eCIeYnBaIOIIMX MOBBIIIIEHHE Ka4eCcTBA OLIEHKU PEe3Yy/IbTaToOB TPYAa
MepCcoHaa).

23. IlyTn mnoBbIlIeHUs] MOTHBAIMH TPyAa PadOTHUKOB (LeNb - pa3padoTKa PEKOMEHIAIHH,
00eCIeUyNBAOIIHX TOBBIIICHHE MOTHBALUH TPYy/1a PaOOTHHKOB).

24. AHaiM3 NOCTOSIHCTBA KAaJpPOB, BbISIBJIeHHE NPHYHH TEKYYeCTH M BHYTPH(UPMEHHOH
Murpamum (1enp - pazpaboTka peKOMEH 1AM 110 YCTPAHEHUIO TEKYUeCTH KaJIpOoB).

25. CymHocTh mpolecca NJIAHMPOBAHMS HA mNpeanpusaTum (1eap — pa3paboTka IIaHa
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MEPOIPUATHI TPOU3BOJICTBEHHOTO Y4acTKa)
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IIpuaoxenne 1.
IIpumep odopmiieHHsI TUTYJIBLHOIO JIMCTA HA KYPCOBOM NMPOEKT
MunuctepcTBo 00pa3oBanus U Hayku Pecryonuku Tatapcran

I'ocynapcTBeHHOE aBTOHOMHOE ITpo(hecCuoHaNbHOE 00pa30BaTEIbHOE YUPEKACHHE

«Texunueckuid komnex um. B.J1. TTotamoBay»

23.02.03. Texnuyeckoe 00CTy)KUBAHHE U PEMOHT aBTOMOOMIILHOT'O TPAaHCIIOPTa

MJIK 02.01 YnpaBieHne KOUIEKTUBOM UCIIOTHUTEIEH

KYPCOBOU ITPOEKT

Tema: «YnpaBneHue aBTOTPAHCIIOPTHBIM MPEANPUATHEM HA IPUMEPE. ...»

BoinonHun: cryaeHTt rpynmsl Kypca
10)5(0)
[Mudp
PykoBogurens
K 3amure 3aiuTa NpUHATA C OLICHKOM
« » 20_r. « » 20
IHonnuce [Tonmuce

HaGepexnbie UenHbl

20 1.
19



IIpuioxenne 2.
IIpumep odopmiieHnst 3aJaHUSA HA KYPCOBO# MPOEKT

3AJAHUE HA KYPCOBOM ITPOEKT
MJ/IK 02.01 «YnpaBjeHHe KOJIeKTHBOM HCIIOJHUTeIei»

Crynent rpymisl Ne_
CrnenuansaocTh 23.02.03 «Texauyeckoe 00CTy>KUBaHHE U PEMOHT aBTOMOOMIIBHOTO TPAHCIIOPTa»

®.1N.0.

Tema KYpCOBOI'O IMPOCKTAa «YHDaBJIeHI/Ie ABTOTPAHCIOPTHBIM NPCANPUATHEM HA IPHUMCPEN

HcxonHble naHHbIE:

[lepeuens BOMPOCOB, OJICKAITIX PACCMOTPEHHUIO:
1. OpraHu3anroHHO - IKOHOMUYECKas XapaKTEPUCTUKA MPETPHUSITHS
1.1. OOuras xapakTepUCTUKa NPEITPUATHUS
1.2. AHanu3 BHEIIHUHA CPEIbI
1.2.1. XapakTepucTHKa MOCTaBIINKOB
1.2.2. XapaktepucTtuka norpeourenei
1.2.3. XapakTepucTuka KOHKYpEHTOB
1.3. AHanu3 BHYTpEHHEH Cpebl
2. OpraHu3zalMOHHAs CTPYKTYpa yIpaBIeHUS NPeIIpUsTUs
3. AHanu3 yrpaBieHUs IEPCOHATIOM Ha NPEANPUATUU
3.1. OcHOBHBIE IPUHILIMUITBI CHCTEMBI OLIEHKHU U OIUIaThI TPYla Ha NPEANpUsTUI
3.2. CriocoObI MOTHUBAITUU TIEpCOHANA
3.3. Ctiiib pyKOBOJICTBA U JINJIEPCTBA B OPTaHU3ALAN
4. Oxpana Tpyaa

PykoBoaurens mpoekra

JATA BBIJIAYN CPOK BBIIOJIHEHUA

3aJaHusA 3aJaHusA

3ajaHue NOJy4Yn
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